Community Events - Website Updates
How to Access the Community Event Application — Simplicity
1. Navigate to the Simplicity Home Page.
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2. SelectLogIn | Register
o Ifyoudo not have an account, please select Register and complete the required
account information.

Login Information

Step 1 of 2: Account Details

% Required Fields

USERNAME:*

E-MAIL ADDRESS:*
PASSWORD:*

TYPE PASSWORD AGAIN: *
ENTER SECURITY QUESTION:*

Select

ANSWER:*

I have read, understand, and agree to the Terms of
Service

CONTINUE

I BACK I




3. After loggingin, select Submit Applications
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4. Choose Community Events to begin the intake portion of the application process.

©  Moreno Valley SimpliCITY Guide

The City of Moreno Valley is pleased to offer our residents, businesses, developers, and visitors access to our "Always-Open” Online
Development Services Counter, twenty-four (24) hours a day, seven (7) days a week.

The SimpliCITY Guide offers a straightforward, easy-to-navigate guide to simplify the application and permitting process.

Allow our SimpliCITY Guide to lead the way.

@  To get started, select one of the services below:
EE Residential - Apartment / Condo / House
E Applies to all single family homes or apartment/condo complex locations
4] A

3 Commercial - Office / Retail
Applies to all commercial, office, or retail locations

Industrial
Applies to all industrial or warehouse locations

ﬁoﬁ\ Community Events /
Applies to any organized outdoor activity

[
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New Address Request

To create new address(es) for your project as required per the Conditions of Approval

% Public Street / Right-of-Way Permits (Non-Development Projects)

Applies to all minor activity within a public street / right-of-way

Appeal to a Planning Action
. Appeal a decision made in relation to a planning application.

5. Select City-Owned Facility or Park



© Community Events

@  Where will the event take place?

City owned facility or park

Private Property
Any short-term activity on private property compatible with the surrounding area

Public street(s) / sidewalk
Any activity which interferes with pedestrian and/or traffic flow

6. Forindoor facilities, please follow the screen prompts. For outdoor events, please
continue with the steps below.

©  City owned facility or park

Indoor Event

/

Consisting of 100+ people

Outdoor Event

Go back one step

7. Select the anticipated attendance, then choose either City Facility or City Park

© Outdoor Events

What's the anticipated attendance?*

Q Less than 100 @ 100 - 300 O 301 - 2500 ) Over 2500

@  Where do you want to host the event?
At

a City Facility

At a City Park \

8. Scrollto the bottom of the page and select Continue to Application to begin



©  Let's start your App

Application Info

Temporary ID: 26TMP-003519
Record Type: Parks Event
Application Infao:

Attendance: 100 - 300

Request Type: City Park

Preparing for your application:
Your application is started and linked to your SimpliCITY online user account. To complete the remaining steps, you will be asked
to upload various documentation before your application can be approved.

Document Submission Requirements

@ A certificate of liability insurance w/ applicable endorsements
Required Endorsements: Additional Insured, Primary Man-Contributary, et
@ A complete list of all vendors for the event
Click the link for the Event Wendor List form
@ A complete site [ayout for the event
Click the link far the Ewent Layout Requirements
@- A complete traffic control plan for the event
Any propesed street cdosures must be from intersection to imersection (clidk link for guidefines)
(&) A valid Alcoholic Beverage Control Permit
Click the link to access the Calfomia Dept. of Aloaholic Beverage Contrel
(&) A valid City business license
Click the link for varkous Business Licerse information
@ A valid Community Event Permit from Riverside County Enviranmental Health
Click the link to access the County Emdronmental Health website
A complete traffic control may be required for the event
Thiss dooument is rascommended.

A finalized version of the event flyer




